5

CAMPBELLSVILLE UNIVERSITY 

SCHOOL OF EDUCATION – Interdisciplinary Early Childhood Education
 EXIT CAP 4 PORTFOLIO GUIDELINES
All candidates are required to prepare an EXIT CAP 4 portfolio.  Entries/Artifacts come mainly from the student teaching placement(s). The EXIT CAP 4 portfolio demonstrates the ability to meet all ten IECE Kentucky Teacher Standards. It is to include student work samples gathered during the student teaching experience. (Note: protect students’ right to privacy by removing all last names.)  

The portfolio is to be organized using tab dividers.  Five IECE KTS standards will be combined into one tab called the TPA Section. This section includes IECE KTS I, III, IV, V, and IX. The remaining standards will have separate tabs:  IECE KTS II, IECE KTS VI, IECE KTS VII, IECE KTS VIII, and IECE KTS X.  You will have a total of six (6) tabs. 
General Requirements

· 2 – 2-1/2 inch binder – white view binder (professional)

· Tabs (extend beyond document pages; avoid dividers that lose labels)

a) TPA Section (Standards I, III, IV, V, IX embedded in TPA)

b) Separate tabs for Standards II, VI, VII, VIII, X

· Competency in writing skills 

· Rationales are written for only Standards II, VI, VII, VIII, X 

Definitions
· rationales – a narrative explaining how entries/artifacts demonstrate

and meet the respective Kentucky Teacher Standards and supporting indicators

· entries or artifacts- evidence provided that demonstrates competency for each of the Kentucky Teacher Standards and supporting indicators
Placements

· Students complete two (2) 8-week placements
· Portfolio artifacts may be selected from either placement as appropriate.  Plan ahead to develop the artifacts that are best completed in each placement. 
· The Portfolio is due before the end of the second placement. Plan ahead to develop artifacts prior to due date. 
COMPONENTS OF THE EXIT CAP PORTFOLIO

· Preliminary documents in order listed:
· Cover Page:  Name, University, Interdisciplinary Early Childhood Education, Birth-to-Primary (duplicated for portfolio view binder cover)
· Table of Contents

· Signed form Verifying Original Work & Permission to Review (plus any individual parent permissions and/or class/school blanket permissions)
· Completed Self-Evaluation of Portfolio

· Résumé/Vita (name and contact information not sufficient)

· Educational Philosophy of Early Childhood Special Education – updated (2 pages, size 12 font, double spaced)

· Tab 1.  TPA Section   (Kentucky IECE Teacher Standards I, III, IV, V, and IX) 

Include a KTIP TPA Instructional Unit that you have taught in your placement classroom. You must follow unit guidelines as specified in Task G. Include documentation. The unit is composed of the following KTIP TPA tasks and must contain a minimum of 3 lesson plans:
· Task A1: Teaching and Learning Context

· Task A2: Lesson Plan (3) 
· Task G: Instructional Unit

· Task H:  Assessment Plan

· Task I:  Design Instructional Activities
· Task C:  Lesson analysis and reflection (3) 
· Task J1:  Reflect on the impact of instruction

· Task J2:  Communication and follow-up

It is advised that you complete the TPA Section during your 1st placement (unless your first placement is with a DI). Doing so will be to your advantage as you will better understand how this process informs your practice and guides you to develop instruction to impact student learning to higher levels and to see student growth over time. 
 A complete Lesson/Unit Plan Tool Kit can be found on the IECE/ECE home page of Campbellsville’s Web site.  The templates for the individual TPA Tasks may also be found on the CU Web site. For those who are unsure of the location, you may follow the steps below to access the Task templates:
Go to www.campbellsville.edu
Select Academics

Scroll down and choose School of Education

Click on “Undergraduate”
Click on “IECE/ECE”

Scroll down until you see the TPA Task template you desire
· Tab 2.  KTS II  (Creates and Maintains Environment) 
      
Classroom Management Plan, followed by: 
· A two-page Narrative Analysis focusing on personal performance growth in classroom management. You may document the implementation of this plan.  You may also choose to include the Learning Environment Design with floor plans. To develop this narrative, review your Classroom Management Plan for CAP 3, reflect on your growth based on IECE KTS II indicators, and your performance evaluations:

a) Did you maintain an emotionally and physically healthy and safe environment? 
b) Did you create and main consistent routines and schedules that engaged children and maximized learning?
c) Did you facilitate smooth transitions for children between activities?
d) Did you create and maintain individually appropriate activity-based learning environments?
e) Did you adapt environments to support children with special needs and disabilities?

f) Did you create and maintain culturally-responsive environments to support all children and families?

g) Did you create, evaluate, and select technology, materials, and media to enhance learning environment?

h) Did you use appropriate positive guidance techniques to foster children’s self-regulation?

i) Did you design antecedent and consequent conditions to foster child self-regulation and learning? 

j) Did you facilitate mutual respect among peers through cooperative and independent learning activities? 

· Minimum of 3 completed Classroom Observation Evaluations for each placement
· 1 evaluation completed by CU university supervisor

· 2 evaluations completed by cooperating teacher (include additional evaluations as available)

· Completed Disposition Recommendations as follows (original is attached to CAP 4 application – copy goes in portfolio:
· Cooperating teacher(s) and/or Developmental Interventionist (one for each placement)

· University Supervisor 

· Self-evaluation

· Tab 3.   KTS VI  (Collaboration with Colleagues/Families/ Others)
TPA Task D 
· Collaboration Plan – to improve a child and/or family outcome in one of the two placements   
· Documentation of Progress, Impact, and Next Steps  of child and/or family outcome as a result of the implementation of the collaboration plan
· Tab 4.  KTS VII    (Professional Development) 
TPA Task E
· PPGP Self-Assessment & Pre-Professional Growth Plan (PPGP) – 

· Complete CAP 4 Section of PPGP Self-Assessment and include complete Self-Assessment from CAP 1 or CAP 2 through completed CAP 4.

· Complete the PPGP using the CAP 4 self-assessment.  Include complete PPGP showing all stages:  initial growth plan (CAP 1 or CAP 2) with progress updated, new growth plan at CAP 3 with progress updated, and CAP 4 growth plan. 
PPD Log – Optional

· MAY also include evidence of attendance and/or participation at professional meetings or conferences with reflective piece stating activities and knowledge gained. Do not include certificates.
· Tab 5.   KTS VIII (Supports Families) 
Choose one of the three options below:

Option 1: Individualized Education Program (IEP) or Individualized Family Service Plan (IFSP), followed by:
· A two-page Narrative Analysis focusing on personal performance growth in the area of supporting families. 
a) How did the team assist families in articulating resources, priorities, and concerns?

b) How did the team individualize interactions and activities that demonstrate sensitivity to characteristics of each child’s family community?

c) How did the team facilitate communication of legal, procedural, and program related information to families using appropriate methods of communication? 
d) How did the team apply adult learning principles in family education activities?
e) How did the team demonstrate respect and provide ongoing support for the family’s preferred level of involvement in educational activities?
Option 2: Home Visit Reports followed by:
· A two-page Narrative Analysis focusing on personal performance growth in the area of supporting families. 
a)   How did the team prepare families for the transition into preschool?
b)   How did the team address family concerns and show sensitivity to each child’s family community?
c)   How did the team facilitate communication of legal, procedural, and program related information to families using appropriate methods of communication? 
d)  How did the team apply adult learning principles in family education activities?

e)  How did the team demonstrate respect and provide ongoing support for the family’s preferred level of involvement in educational activities?
Option 3: Ongoing Communication with Families documented by at least three of the following:
· Newsletters

· Parent Conference 

· Web site postings

· Parent Meeting Agenda 

· Other documents that demonstrate your role in supporting families
· A two-page Narrative Analysis focusing on personal performance growth in the area of supporting families. 
a)   How did your communication assist families?
b)   How did you individualize interactions and activities to address family concerns and show sensitivity to each child’s family community?
c)   How did you communicate legal, procedural, and program related information to families and describe the appropriate methods of communication you used? 
d)  How did you apply adult learning principles in your communication with families?

e)  How did your ongoing communication demonstrate respect and provide support for the family’s preferred level of involvement in their child’s educational activities?
· Tab 6.  KTS X  (Leadership) 
TPA Task F
· A Leadership Plan – a project you implement in the placement classroom that would demonstrate your ability to provide professional leadership as a teacher.
· Reflect on what your project accomplished regarding student learning and school environment. What did you learn from your leadership experience - what worked, what did not, and why? Include documentation of the Leadership project. 
· Evaluate your own performance level with respect to the four indicators for Standard X.
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