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FIELD EXPERIENCE GUIDELINES

Field hours are structured in intentional and purposeful ways to engage students actively in the development of knowledge, skills, and dispositions for effective teaching. Field experiences are valuable in the preparation of the student for clinical practice (student teaching) and internship (employment).
1. The teacher education program requires a completion of 120 field experience hours prior to student teaching. 
2. Professors clearly discuss expectations of field experiences in their respective courses. 
3. Field experiences must be completed in a variety of schools and grade levels to insure diverse experiences. 

4. The majority of field experience assignments reflect the nature of course objectives and are arranged by faculty. To meet the required 120 hours, field experiences must also be earned outside of professional education courses. These field experiences are arranged by the individual student.
5. When students arrange a field experience, contact must be made with the school early in the semester, prior to appearing at the school. See expectations on back of form.
6. Students are a representative of the teaching profession and Campbellsville University and are expected to be respectful to school personnel and to students.  They must dress professionally and speak/behave accordingly. School personnel will contact the Dean’s Office with concerns of inappropriate dress and/or behaviors. See expectations on back of form.
7. Field experiences are reported on the Field Experience Summary form. It includes a log of activities with signatures of student, professor, and field-based teacher(s) to verify work.  Forms are submitted in individual courses, graded, and reported in a School of Education database that tracks total field hours for every student in the teacher education program. 

8. Field experiences are assigned a point value in each course. Forms must be submitted on the date identified in course syllabus (usually 2-3 weeks before end of course). Points are deducted for each day past the due date. Any forms submitted after course final will be awarded no points. 

9. Field experiences completed outside of professional education courses must be reported on the Field Experience Summary form and submitted to the advisor or an instructor. A written reflection must be included.
STANDARDS AND EXPECTATIONS FOR PROFESSIONAL BEHAVIORS IN FIELD EXPERIENCES 

Students are a representative of the teaching profession and Campbellsville University and are expected to be respectful to school personnel and to students.  They must dress professionally and speak/behave accordingly.
	STANDARD
	DESCRIPTION

	Dress Code
	CU pre-service teachers must be dressed and groomed for appropriate professional appearance compliant with the adopted dress code of the assigned school.

a. Examples of inappropriate dress – jeans, flip-flops, t-shirts, shorts, revealing clothing

b. Examples of inappropriate behaviors – cell phone use/texting, gossiping, over-friendliness with students.



	Attendance and Punctuality
	CU pre-service teachers are punctual, have made appropriate prior arrangements with the teacher, model collaboration and problem solving, and are receptive to constructive critical examination.

When the CU pre-service teacher arranges a field experience, these guidelines must be followed: 

a. Schedule visits in advance.

b. Arrive on time; keep appointments.

c. Contact the school, if unavoidably 

detained.



	Conduct and Confidentiality
	CU pre-service teachers are expected to display the highest standard of professionalism during their time in schools in conduct, integrity, and confidential matters.

	Leadership, Scholarship, Fellowship
	CU pre-service teachers are expected to show leadership in field experience through communications with field teacher(s), fellowship/courtesy to the teacher and students, and through demonstration of scholarship in content area(s).

	Disposition
	CU pre-service teachers should be actively and enthusiastically engaged, sensitive to individual differences, appropriately interactive with the teachers, other education professionals, and students. 
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