Campbellsville University

School of Education

Special Education Program

Request for an Incomplete

Name of Student: ____________________________
CU ID#_______________

Professor Name: _____________________________
Term: ________________

Course Number: SED________ 
Title: ___________________________________

Rationale for Request for Incomplete: 

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________






_____________________________
____________






Student Signature


Date






_____________________________
____________






Professor Signature


Date

Date Coursework to be Completed: _______________________________
Incomplete Policy
In accordance with Special Education Program policies at Campbellsville University, students failing to complete requirements within the timeframe of a course, with justifiable cause, may request an Incomplete from the professor by submitting an Incomplete Request form.  This form can be received by contacting the Special Education Program Office or by accessing the University web page.  It is the student’s responsibility to request and make arrangements with the professor in order to receive an “I”.

Coursework and other requirements to change the “I” grade must be completed by the end of the following 9 weeks. If by the end of the designated time, the requirements have not been met, the instructor will change the “I” to an “F”.
Copy of this form with the professor’s signature must be sent to the Special Education Program Office.
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