
Revised 8/03/2023  

 
 
 

This agreement is entered into by and between Campbellsville University, Carver School of 
Social Work, hereinafter referred to as “Carver School of Social Work”, and 
 , hereinafter referred to as “Agency”, to describe the 
manner in which the parties agree to cooperate on the placement and supervision of the social 
work practicum students for the purpose of providing an educational experience designed to 
assist the student in applying the knowledge, skills, values and ethics of the profession of social 
work in an actual field setting. Therefore, the Carver School of Social Work and the Agency 
execute this Practicum Agreement and mutually agree that the responsibilities of each party shall 
be stated herein. 

 
I. The Carver School of Social Work shall: 

 
A. Conduct a program in the field of social work in conformity with all applicable 

statutes and regulations of the State of Kentucky and the United States and in 
keeping with the Council on Social Work Education and the National Association 
of Social Workers’ Code of Ethics for the social work profession. 

 
B. Identify agency placement sites in accordance with CSWE qualifications and 

provide students with technical assistance in locating an appropriate practicum 
based on student interest and location. 

 
C. Ensure that the Agency is provided adequate opportunity to interview and 

determine the appropriateness of interested practicum students before any student 
is assigned to the Agency. 

 
D. Orient practicum students and personnel who serve in the capacity of Field Agency 

Instructors and Task Supervisor practicum requirements, policies and procedures 
of the Carver School of Social Work. 

 
E. Expect Social Work students and all Carver School of Social Work faculty to abide 

by the National Association of Social Workers’ Code of Ethics. 
 

F. Designate a community professional or a faculty member of the Carver School of 
Social Work to serve as Field Course Instructor between the University and the 
Agency. The Field Course Instructor will provide regularly scheduled contacts with 
the Field Agency Instructor and/or Task Supervisor and student to promote the 
integration of academic learning and the agency-based practice experience by the 
student, and offer technical assistance and problem solving as needed or at the 
request of the student or the Agency 
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G. Designate the Field Course Instructor to oversee the student’s learning in the 
practicum by the use of a Field Learning Contract. 

 
H. Require all students to purchase and carry their own malpractice liability insurance 

policy while at field practicum. 
 

I. The Field Learning Contract provides tasks/activities for the student to complete 
during the placement at the agency. The Field Agency Instructor provides direction 
and oversight to the student and evaluates the student’s social work skills and 
behaviors utilizing the Field Learning Contract at mid-term and final. 

 
J. Ensure that the designated Field Course Instructor completes a minimum of three 

teleconference contacts with Field Agency Instructor and student. Field Course 
Instructor will have ongoing communication throughout the practicum. 

 
K. Agree that the Carver School of Social Work Field Director(s), any designated Field 

Course Instructor and the practicum student follow all policy, procedure and 
professional practice expectations as written and implemented by the Agency, 
especially related to confidentiality and client rights. 

 
II. The Agency shall: 

 
A. When supervising an MSW student, assign a member of the Agency staff who meets 

MSW criteria established for a Field Agency Instructor by the Council on Social 
Work Education (MSW with two years’ experience), and who is acceptable to the 
Carver School of Social Work to provide supervision of the student’s learning 
activities in the practicum. This person is referred to as the “Field Agency 
Instructor”. The Task Supervisor who is working closely with the student will work 
in conjunction with the outside Supervisor. 

 
B. When supervising a BSW student, assign a member of the Agency staff who meets 

BSW criteria established for a Field Agency Instructor by the Council on Social 
Work Education (BSW with two years’ experience), and who is acceptable to the 
Carver School of Social Work to provide supervision of the student’s learning 
activities in the practicum. This person is referred to as the “Field Agency 
Instructor”. The Task Supervisor who is working closely with the student will work 
in conjunction with the outside Supervisor. 

 
C. Ensure an adequate educational learning experience by allowing the designated 

Field Agency Instructor and/or Task Supervisor to access the Carver School of 
Social Works Field Practicum materials through the Carver School of Social Work 
Field Website and actively utilize the Intern Placement Tracking System. 

 
D. Agree that Field Agency Instructor or a Task Supervisor who work with a practicum 

student(s) become familiar with and adhere to the policies, procedures, roles and 
responsibilities outlined in the MSW Field Manual/BSW Field Manual. 
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E. Retain all authority regarding all services to clients and other consumers of Agency 
services. Services provided by the student while in the agency are for the benefit of 
the student’s development. These services cannot be represented to the client, or any 
other party, as professional service. In addition, insurance cannot be billed for the 
student’s learning experience. 

 
F. Provide reasonable opportunity for the Carver School of Social Work Field Liaison 

to become oriented to the Agency and Field Agency Instructor in order to facilitate 
coordination of student success. 

 
G. Provide the student with a detailed Agency orientation and learning opportunities 

essential to satisfying the core competencies and program behaviors established by 
the Council on Social Work Education and as written below. 

 
The Council on Social Work Education core competencies and practice behaviors for 
students to achieve during their practicum experience. 

 
Competency 1: Demonstrate Ethical and Professional Behavior 
Competency 2: Engage Diversity and Difference in Practice 
Competency 3: Advance Human Rights and Social, Economic, and Environmental Justice 
Competency 4: Engage in Practice-informed Research and Research-informed Practice 
Competency 5: Engage in Policy Practice 
Competency 6: Engage with Individuals, Families, Groups, Organizations, and Communities 
Competency 7: Assess Individuals, Families, Groups, Organizations, and Communities 
Competency 8: Intervene with Individuals, Families, Groups, Organizations, and Communities 
Competency 9: Evaluate Practice with Individuals, Families, Groups, Organizations, and 

Communities 
 

H. Provide the release time necessary for the Field Agency Instructor, if employed by 
the Agency, to offer the student a minimum of one hour per week of supervision 
and allow for adequate time for student evaluations and communications with 
University faculty. 

 
I. Provide reasonable and adequate logistical support for the student during the 

practicum, including, but not limited to, a work space, use of a telephone as 
required, writing materials, computer and other office supplies necessary for 
Agency report writing and other activity documentation, etc. The Agency is not 
responsible for housing, transportation to the placement site, or usual living costs 
for the student. 

 
J. Prohibit the student from personally transporting clients in an Agency or personal 

vehicle unless the student can provide proof of additional insurance certification 
required by the Agency for transportation of clients. 

 
K. Notify the Field Course Instructor of the Carver School of Social Work if any 

questions or problems arise at the earliest possible date. 



 

III. Both parties agree to the following: 
 

A. This agreement is mutually beneficial to the Carver School of Social Work and the 
Agency. There will be no reimbursement from either party for benefits received. 
The Agency recognizes that students are not their employees and shall therefore not 
be entitled to any wages or benefits as a result of their participation in this program 
unless an internship stipend is part of the Agency practice. 

 
B. This Memorandum of Agreement shall be effective on the date it is signed and may 

be terminated at the option of either the Carver School of Social Work or the 
Agency upon written notice given to the other party no less than thirty (30) days 
prior to the date of termination unless both parties agree upon immediate 
termination. 

 
C. This agreement shall be governed and construed according to the laws of the State 

of Kentucky and the guidelines of the Council on Social Work Education and the 
Campbellsville University Carver School of Social Work and the represented 
agency. 

 
 

ACCEPTED (CARVER SCHOOL OF SOCIAL WORK) 
 

UNIVERSITY: Campbellsville University 
 

 
----------------------------------------------------------------------------------------------------------------------------------------------- 
BSW Director of Field Education-Rebecca Bohner    Date 
 
 
____________________________________________________________________________ 
MSW Director of Field Education - Kalon Moody    Date 
 
ACCEPTED (AGENCY): 

 
AGENCYNAME:  

 

Agency Director/Executive Director Name:  
 
Title:  

 
 
 
Agency Director Signature Date 
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