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Workday Institutional Withdrawal – Workday Student User Guide

[bookmark: _Request_One-Time_Payment]Summary
This guide outlines the steps for completing an institutional withdrawal and will help you understand the overall process.

Institutional Withdrawal
In the Search bar, enter “Request Withdrawal” and select the task.
Enter a Withdrawal Date.
Select a Withdrawal Reason.
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Click OK.
If you’re registered for courses, it will list the courses and the Details will be Registration will be withdrawn or Registration will be dropped.
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Click on the Confirm Withdrawal box.
Click Submit.
Once submitted, your request will go through an approval process.  You will not be officially withdrawn until all required departments have reviewed and approved it.
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Course Summary 5 items

Academic Period

2025 Summer Semester

2025 Fall Bi-Term 1

2025 Fall Bi-Term 2

2025 Fall Bi-Term 2

2025 Fall Bi-Term 1

Course

SWK 220 - Practice |

SWK 311 - Human Behavior & Social Env. |

PHE 273 - Introduction to Public Health

SWK 310 - Social Policy and Planning

MAC 140 - Introduction to Communication

Grade Grade Points

w 0.000

0.000

0.000

0.000

0.000

Credits

Details

Registration will be withdrawn.

Registration will be dropped.

Registration will be dropped.

Registration will be dropped.

Registration will be dropped.
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