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Workday Student – Changing Photo

Changing Photo Steps
[bookmark: _Hlk174955862]From the homepage, click the person icon (or photo) in the upper right-hand corner of the page.
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Click View Profile. 
Click Actions.
Click Personal Data > Change My Photo
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Make sure to follow the Workday Photo Guidelines.
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Select the file to upload.
Click Submit.
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Workday Profile Photo Guidelines

Upload a recent professional or personal photo of yourself.

Your photo should be from the mid-torso up and your face must be visible and in focus

Not allowed: full-body shots, baby pictures, group photos, social media filters, inappropriate or offensive content, animals, memes, avatars, cartoons, or political images.
Use JPG or PNG for best quality; max size: 10MB;

All photos are subject to review and approval. Repeated violations may lead to disciplinary action.
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