Screenshots to access Student Teacher Forms from the CU Website:
(if the arrows and words appear out of alignment, make sure you are viewing in Print Layout)
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The RED Underline is to emphasize steps we learned from last semester that when missed can lead to
frustration, as forms are submitted and show up blank. This typically happened because the forms were
completed from the website and are templates, which means they will not save the material even
though it will let you fill in the blanks. The documents will only retain your input if they are saved to
your desktop or server and then completed and saved back to your desktop before attaching to an
email. There is a “Submit” button on several of the forms and should work if you have your Outlock
email open, otherwise just attach them to an email you start. | suggest copying (cc: ) your submitted
forms to the student teacher, as they will need digital copies for the Portfolio.

If you find the technology frustrating, it is perfectly fine to print copies of the forms and complete them,
then scan back to the computer to send digital copies. We are flexible and want to make this a smooth
process for everyone. Please contact me at the first sign of a problem or concern and let me work
through it with you.
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