
Summer 2021 Storage Contract 
Rules and Procedures 

1. This is a special service offered by the Center for Global Engagement to CU international students. CGE has 
the authority to refuse the service to any student who refuses to abide by the rules, fails to pay, or is 
disrespectful to staff or other students.  

2. This service is offered to students who will not be staying in the local area for the summer. If you will be living 
in Campbellsville or Taylor County, Kentucky, we will not be able to store your things.  

3. Students will be responsible for moving their items into storage and removing them at the end of the 
summer. Do not pack boxes heavier or larger than you can carry them.  

4. CGE will schedule drop-off dates at the end of the spring semester and pick-up dates at the beginning of the 
fall semester. CGE will not schedule additional times on an individual basis. CGE will provide a truck at these 
times to help students move heavy and bulky items across campus. 

5. If a student is unable to remove their own things, they may designate someone else to get them. The student 
must provide written (emailed) permission to the Director for a designated person to pick-up their things.  

If a designated person is not available, contact the Director to make alternative arrangements. If, as a last 
resort, CGE needs to move your things, you will be required to pay an additional moving fee.  

6. Once your things are placed in storage, you will not have access to them until the scheduled pick-up dates at 
the beginning of the fall semester. Please plan for this as you pack your belongings.  

7. If a student’s items are not picked up by the last scheduled date, they will be charged $10 per day for up to 2 
weeks. Items that have not been claimed by two weeks after the final pick-up date will be considered 
abandoned and will be discarded. 

8. If a student has an emergency, they may be approved for continued storage privileges by the Director. 
Additional costs will be determined at the time of approval. 

9. All items must be clearly labeled with the full name of the owner and their student ID #. Students will be 
responsible for all items labeled with their name. Unlabeled Items will be discarded. 

10. Each student will receive a 5-foot by 3-foot designated area within the room where they can store their 
things. If a student must use more than one area, they will be charged separately for each area used.  

11. All items must be in plastic or cardboard boxes or suitcases. Boxes should be filled to the top and securely 
closed with packing tape. If you need help filling them, use packing peanuts or paper to take up space. Keep in 
mind that your things will be stacked and the things stored on the bottom must be able to bear the weight of 
the things stacked on top. Students are responsible for ensuring that all their items are packed securely and 
protected when they pack them. 

No trash bags, plastic bags, or loose items will be allowed, with the exception of refrigerators, microwaves, 
plastic storage drawers, and/or televisions. Plastic storage drawers should be stored empty. Other furniture will 
only be allowed as long as there is space for it.  

12. Refrigerators must be defrosted and dry before they are brought to the storage building. 

13. Do not store: Food, liquids (such as detergent, shampoo, body wash, drinks, paint, etc.), living things (plants, 
etc.), or other items that could damage your belongings or things stored nearby. 

14. Campbellsville University will not assume responsibility for missing or broken items. Additionally, CU will not 
assume any responsibility for items that are left in your room or outside of the locked storage area.  

15. Representatives from the Center for Global Engagement have the right to refuse to store any items that are 
not packed correctly.  


